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O BUBJIMOTEKE BINOY «MEBOKCAPCKOE MY3bIKAJIBHOE YYHWJIHLIE

HM. @.I1. MABJIOBA» MUHKYJIBTYPbI HYBAUIHH
L. OBLIHE MOJOXKEHHWA

1.1. bubaHoTeKka sBAfETCA CTPYKTYPHBIM noapasaeneHueM broakeTHoro npodeccHOHaIbHOTO
obpaszosatensHoro yupesxkaeHus Yysawckoi PecnyGiaukn «YHeOokcapckoe My3bIKaIbHOE YUHIHLIE
(texnukym) uMm. @.I1. TlaBrosa» MuHHMCTEpCTBA KYJBTYPbI, MO A€jaM HALMOHAIBHOCTEH H apXHBHOIO
nena UYysawickod PecnyOnuku (nanee no Tekety — HeOokcapckoe My3blKabHOE —YYHITHIIE,
obpasoBarenbHas opraHusaumus), obecrieunBarolMM y4eOHO-BOCMHTATENbHBIH MpOLECC HEeO0XO0AHMOH
qdtepaTypoil M MHQopMauMeid, ABAAACH LEHTPOM  PacrnpoCTpaHEHHA  3HAHMH,  IYXOBHOroO
H HHTEJUIEKTYAIbHOr0 OOLLEHHSA H KY/IBTYPBI.

1.2. JesarenbHOCTEIO OMONMHOTEKH PYKOBOAMT 3aBeNYIOLIHH, KOTOPbIH HasHa4YaeTcA MpHKasoM
nupextopa Yebokcapckoro MysbikanbHOro yuunuiia. Obuiee pyKoBoacTso OHONHOTEKOH OCYLIECTBIAET
nupexTop Yebokcapckoro My3blKabHOIMO Y4HJIHLIA.

1.3. buGaHoTeka B CBOEH AeATE/LHOCTH PYKOBOACTBYETCA:

— I'paknanckum kogekcom Poccuiickoii Menepainy;

— 3akoHoM Poccuiickoit @enepainn ot 29 nexabps 1994 rona Ne 78-@3 «O OubanoTeyHoM geney;

— 3akoHoMm Poccuiickoit ®enmepaumu ot 17 nexabpa 1999 ropa Ne 212-@3 «O 3awmmte npas
norpeduTenei»;

— MenepanbHbiM 3akoHoM ot 27 wioas 2006 roma Ne 149-03 «O6 wmHpopmauMH, HHbIX
HH(POPMALMOHHBIX TEXHOJIOTHAX W 3allkTe HHPOpPMALIMHK;

— MenepanbHBIM 3aKoHOM 0T 29 nekabpsa 2012 ropa Ne 273-03 «OG6 obpasoBanuu B PoccHHCKOH
Denepauimn»,

— 3akonom Yysauckoii PecrryGnuku ot 15 uions 1998 rona Ne 11 «O 6ubnnoTedHoM aenen:

— INpukasom MuskyasTypsl Poccuu ot 08 oktabpsa 2012 roga Ne 1077 «O6 yreeprkaenuu Ilopaaka
yueTa JOKYMEHTOB, BXOAALIMX B cocTaB OGuOnoTeuHsiX oHA0B OHONHOTEK;

—~  MefepalbHbIMH  TOCYJApCTBEHHbIMH  O0pasoBaTe/bHBIMM  CTAHJAPTAMM  CPEIHEro
npodeccuoHansHoro obpasopaHus; MeaepanbHbIM rOCY1apCTBEHHBIM 00pa3’oBaTe/bHbIM CTAHAAPTOM
obuero cpeanero oOpa3soBaHu;

— Tlocranopnenusimu [IpaButenscTBa Poccuiickoii enepallii W HOPMAaTHBHBIMH MPAaBOBBIMH
aKTaMH TrOCYJApCTBEHHBIX OpPraHoB YympaBieHHs oOpa3oBaHWeM MO BOMpOCAaM, OTHECEHHBIM
K KOMMETeHLIHH OHOTHOTEKH;

— VeraBom YeGokcapckoro MysblKaibHOro yuwiaduia v [lpaBunaMu BHYTPEHHETO pacnopaika,
perjaMeHTHPYIOLMMH JeSTeNbHOCTb YYaCTHHKOB 00pa3oBaTe/lbHbIX OTHOLUCHHH;

— TIpHkasamu, pacropszKeHHAMH, YKa3aHHAMH AupekTopa YebokcapcKoro My3blKaJbHOrO YUH/IHILA,
HacToALIMM [lonoxkeHuem.

1.4. [Mopsanok goctyna K doHaaMm, nepedeHb OCHOBHBIX YC/IYT H YC/I0BHA HX NPEeNOCTaB/IeHHA
onpenensiorcea [pasunamu nonb3oBanus 6ubauorexoit (Ipunoxkenue 1).
2. LEJIb U 3AJAYH BUBJIHOTEKH
5 B OcHoBHas uenk OuGnHoTexkH YeGokcapckoro Mys3bIKANBHOTO y4HIMILa — obecrieyeHwue

o6pa3oBarebHOM JIEATENLHOCTH, B TOM 4HCle Y4eDHO-BOCTIMTATENLHOrO npouecca HeOOXOAHMOH
auTepaTypoii M HHpOpMaLHEH.

2k OcHOBHBIMH 3aaa4amMH OHOHOTEKH AB/IAIOTCA!

— MONHOe W onepaTHeHoe GUOAHOTEeuYHOE M MH(OopMauHOHHO-OMOAHOrpaduyeckoe obcmyKHBaHHE
obyuarowlmxcs, npenoaasareieil H coTpyaHUKOB YeGoKkcapcKOro My3bIKalbHOTO YHHIIHLIAL

dopmupoBanne GubnmoreuyHoro ¢oHaa B COOTBETCTBHM C mpoduiaem Hebokcapekoro

MY3BIKATBHOTO YYMIIHILA, 00pa30BaTeIbHbIMH NPO(ECCHOHANLHBIMA MPOrpaMMamMu U HHPOPMALIHOHHBIMH
NoTpeOHOCTAMH I0/Ib30BATENIEH;
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— OpraHM3alls W BelleHHe cnpaBo4HO-OHONMOrpaduyeckoro anmnapata B aBTOMaTH3HPOBAHHOM
H TPaAULIHOHHOM peKUMaXx;
~ y4acTHe B BOCMHTATE/IbHOH H ryMaHWTApHO-NPOCBETHTE/ILCKOH ACATE/bHOCTH Yeboxkcapckoro
MY3bIKaJIBHOrO YYHIHILA, (JOPMHPOBaHHE Y NMOJb30BaTeNeH COLHaILHO HeOOXOAHMBIX 3HAHHH H HABbIKOB,
rpakIaHCKOMH MO3HLHH, NMpo(eccHOHaNbHBIX HHTEPECOB, NMPoMNaraHia Ky/1bTYpPHOro Hacaeaus,
— dopmupoBanue GUONHOTEYHO-MH(OPMALIMOHHOH  KyabTypsl, oOyudeHue nosb3oBarenei
COBpeMEHHBIM METOaM NMOHMCKA HH(POPMALIHH, MPHBHTHE HABBIKOB MOJIb30BAHHUA KHHUI'OH;
— coBeplLIeHCTBOBaHHe paboTel OMOIMOTEKH HAa OCHOBE BHENPEHHA COBPEMEHHBIX TEXHOJIOrHH
1 KOMMBIOTepH3aLKun 6ubanoTe HO-HHPOPMALIHOHHBIX MPOLIECCOB;
— KOOpAHHALMA AEATeNbHOCTH C nojapasaeneHuAMH YeGoKcapekoro My3blKalbHOTO Y4HIIHMLLA,
HHTErpauMs W B3aumojeiicTeue ¢ OMOIMOTEKAaMHM JPYrHX CHCTEM W BEAOMCTB s Oonee nojHOro |
y0B/IeTBOpeHHs noTpeGHOCTell monb3opatesneil B HHHOPMALIMH.

3 OCHOBHBIE ®YHKLIMHA BUBJIMOTEKH

3.1 Bubnuoreka YeGokcapecKoro My3bIKalbHOrO YYHIIHILA BBITIOTHAET C/SAYIOLIHE QYHKLIAH:

— ocywecteaser GubnuoreyHoe W cnpaBo4yHO-OMOnnorpaduueckoe oOCay)KHBaAHHE YHTATENICH:
coctapiienne OGuGaMOrpagHUecKMX CHHCKOB, -TEMAaTHYECKHMX KapTOTEK M CHMCKOB; obecnequBaer
uH(opMalHOHHBIE MOTPeGHOCTH O COOBITHAX OOIIECTBEHHOH HKH3HH, O AOCTHXEHHAX HAYKH H MPAKTHKH,
KYNbTYpPbl, HCKYCCTBA;

— obecrneyHBaeT nosb3opareneil OMOIHOTEYHBIMH W HHOOPMALMOHHBIMH Yycayramu OecriaTHo:
MpeaoCTaBIseT MOJHYI HH(OpMaLUMi0 O cocTaBe OMOAMOTEYHOro (OoHAA Hepe3 CHCTEMYy KaTaloros
H KapTOTeK;

— npuBMBaeT O6YHAIOLIMMCA HABBIKM MOMCKA W MpPHUMEHEHHs HHpopmauun B 00pasoBaTebHOH
eATENBHOCTH, a TaloKe YMEHHe OPHEHTHpPOBATHCA B crnpaBovHO-OMGnHOrpaduueckom annapare
OMONIHOTEKH;

— COCTABJISET B MOMOLLL Y4eOHO-BOCTIHTATEILHOH padoTe CIHCKH JTHTEPATYPhbl.

— OKa3bIBAeT KOHCY/IbTATHBHYIO MOMOILL B MOMCKE H BbIOOPE JIHTEPATYPhI;

— BbIZIAET MPOH3BEJEHHA MeYaTH U HHbIE JOKYMEHThI BO BPEMEHHOE MONb30BaHHE;

— BBIMOJIHACT TEMATHYECKHE, aJpecHble H Apyrue Gubanorpaduyeckre CripaBKH;

— npoBoAuT Gubnuorpaduueckne 0630psi;

— OpraHU3yeT KHHKHBIE BBICTABKH;

— paclIMpPAET acCOPTUMEHT OHUOIHOTEUHBIX YCIYT, MOBBILIAET HX KAY€CTBO Ha OCHOBE TEXHHYECKOro
ocHauleHHs OUOAMOTEKH, KOMMBIOTEPH3aLMH HHPOPMALIMOHHBIX NMPOLIECCOB;

— MpeJOCTaB/AeT AOMNOJHHTENBHO MaTHeIE YCayrd corjacHo llpeHckypaHTy uUeH Ha IUIaTHbIE
yCyr, okasbiBaeMbie BiomkeTHbIM mpodeccHOHabHBIM 00pasoBaTe/ibHbIM yupexaeHHeM HyBalicKoH
Pecriy6nuku «YeGokcapekoe mysbikanibhoe yuunauiie uM. @.I1. [Nasnosa» MmuHHCTEpPCTBA KyIbTYPBI,
1o JeJaM HalUMOHANbHOCTEH U apXxuBHOro aena Yysauickoi Pecny0iuku;

— BBIABJIAET W H3yuaeT YMTATE/ILCKHE HHTEPEChl C Le/biO KOPPEKTHPOBKH I1aHOB KOMIUIEKTOBaHHA
(oHza B COOTBETCTBHH ¢ 00pa3oBaTebHBIMH MPOrpaMMaMHi H Y4eOHBIMH IIaHAMH;

— BemeT Kaproteky oOecreveHHOCTH oOpasoBaTeNbHOH NEATENBHOCTH, KOTOpas Omnpeaesser
nopsaaok GopMHpoBaHHA y4yeOHOro (poHAA;

— ofecneynBaeT KomniekrosanWe QoHaa B cooTeeTcTBMM ¢ npoguaem Hebokcapekoro
MY3BIKATBHOTO YUWIMIIA, y4eOHbIMH [UlaHaMH W o0pa3oBaTelbHbIMH MpPOrpaMMami: npxoOperaer
yueGHYI0, CMpPaBOYHYIO, MEPHOAMYECKYIO, XYAOKECTBEHHYIO IMTEpaTypy M ApyrHe BHIbl H3JaHHH
B COOTBETCTBHH C UX MH(DOPMALIHOHHBIMH NOTPEOHOCTAMH; aHATH3HPYET 00ecneueHHOCTh 00yHatoLnuXCs
yueGHHKaMH H yueGHbIMH MOCOOHAMM;

— OCYILECTB/AET YUéT, pa3MellleHHe W NnpoBepky (GoHaa, obecrneyHBaeT ero COXpaHHOCTE H PEKHM
XpaHeHHSs, PErHCTPALIMIO B COOTBETCTBHH C PErIAMEHTHPYIOLWMH AOKYMEHTaMH;,

~ NpUHMMAeT Yy4acTHE B Pealn3allid MNPOrpaMMbl BOCMMTaTelbHOH paboTel Yebokcapekoro
MY3BIKAZTHOTO YYMJIMILA, MCMOMb3YS pasiuuHbie (GOpMbl M METOAbl HHAMBHAYAIbHOH, rpynmnoBoH
H MaccoBoii paGoThI; MPUHMMAET y4acTHE B CHCTEME MOBBILUEHHS KBATHQHKALIHH;

— MPOBOAMT KYJbTYPHO-BOCIHTATENbHY}0 W IPOCBETHTENbCKYIO pabOoThl € MOJb30BATENAMH,
Henonb3ys Gubnuoreunsie U Ki1yGHbIe hopMbl paboTsl.

4. YIIPABJIEHUE, CTPYKTYPA, IUITAT U MATEPHAJIBHO-TEXHHYECKOE OBECIIEHEHHE
BUBJIMOTEKH
4.1. Pykooacteo OubnuoTekoi ocyllecTBaseT 3apeayioluid OuOAMOTEKOH, KOTOpBIH

HEMoOCPEe/ICTBEHHO TMOAYHHAETCA 3aMEeCTHTeNno JupekTopy YeOokcapckoro Mys3bIKalbHOrO YYHIHIIA
Mo Hay4HO-HcceaoBarenbekoi pabore W saBngerca unenoM [lejarornwveckoro coBera y4YHHLIA.
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3apeyromMil GHOIHOTEKOH HECeT MOMYI0 OTBETCTBEHHOCThb 3a COCTOSHHME BCei paboThl OubnuoTekH
YYWIHING, BKIKOYas TEXHHKY O€30MacHOCTH, OXpaHy TpyAa M MPOH3BOACTBEHHYIO CAHHTApHIO, NaeT
pPacnopsAKeHHs M yKa3aHHA, 0053aTeNbHbIE 1S HCTIONHEHHA COTPYAHUKAMH OHOMHOTEKH.

4.2. LLItaT 6u6mHoTeKH yTBEp:kIaeTcs AHpekTopoM HeOoKcapekoro My3blKalbHOTO YHHITHILA.

4.3. CTpyKTypa 6M61HOTeKH BKIIOYaCT A00HEMEHT, YHTANIbHBIH 311, POHO-BHICOTEKY .

4.4, ['paduk paborsl OHONMOTEKH YCTAHABIMBAE€TCA B COOTBETCTBHH C PACMHCAHHEM paboTsl
YeOGokcapcKoro My3blKalbHOIO yUH/IHILA.

4.5. Oaux pa3s B mecall (Mocieansas NATHHLA MecsAlla) MPOBOAMTCA CAHWTApHbIH [eHb, KOraa
Oubnuoreka He 0BCTyKHBAET NOIB30BATENIEH.

4.6. O6LuecTBEHHOe PYKOBOACTBO GubnHoTeKo# ocyuecTBnseT bubuoTeuHbIH COBET, COCTAB

KOTOpOro yrBepikaaercs aupexTopoM YeGokcapckoro My3blKaIbHOTO y4YHIHIUA MO MPEACTABICHHIO
3apenyroulero GHOIHoOTEKOM.

4.7. buGaMoTeKa BeAeT AOKYMEHTALHIO H y4eT cBoeH paboTsbl, NPeAoCTaB/IAeT OTHETHI H JIaHbI
paGoThbl B YCTAHOBIEHHOM MOPsIKE.
4.8. AJAMHHHCTpaLIMA Yebokcapckoro MY3bIKaJIbHOIO YUHITHILA obecneuHpaer

rapaHTHPOBaHHOE (MHAHCHPOBAHHE KOMILIEKTOBAHHA, NpHOOpeTeHHe O00OpYAOBAHHMA, 3TEKTPOHHO-
BBIYHCTUTEBHON M KOMHPOBATBHO-MHOKHTE/IbHOM TeXHHKH; obecneunBaer OMOIHOTEKY HeOOX0AHMBIMH
NOMELIEHHAMH B COOTBETCTBHH C ACHCTBYIOLIMMH HOPMaTHBAMH.

5. MPABA U OBA3AHHOCTH BUBJIHOTEKH

%1 BubnunoTeka uMeeT Npaso:

—~ CAMOCTOSTEIbHO ONpeaenaTh GOpMBbI H cOlep/KaHHE CBOSH ACATE/IbHOCTH;

~ NpPeAoCTaBNATb HA PACCMOTPEHHE H YTBEpPIKICHHE IHPEKTOpPY YeGokcapckoro My3bIKaJbHOTO -
VYIWIHIIA NPOEKThl AOKyMeHTOB: IlpaBuna nonp3oBaHus OHONHMOTEKOH, AO/KHOCTHBIE HHCTPYKLMH,
npeicKypaHT MIaTHBIX YCIYT H Ap.

— pa3BMBaTh CHCTEMY TUIATHBIX YCIYT Ha OCHOBE MPEIOCTABICHHBIX JIHPEKTOPOM Yebokcapckoro
MY3BIKATBHOTO YUHITHINA MOTHOMOYHH;

— OMnpenenATh CyMMBbl 3aj0ra MpH MPEAOCTaBICHHH MOJIb30BATENAM LICHHBIX M3IaHHH, a TaKKe
B IPYTHX CAyuasx, onpeaesneHHbiX [IpaBuaamu noab3osatks OHOAHOTEKOH;

— ompenensTb B coorsercTBMH ¢ [IpaBHiamMM noIb30BAHHA O6ubnuoTeKol BHAOB W pasMEpoB
KOMIEHCALMH yulepba, HAHECEHHOTO MOJIb30BATENAMH.

—  3HAaKOMHMTBCA C y4eOHBIMM IUlaHaMH, MPOrpaMMamH, [ApYrod y4eOGHO-MEeTOAHHYECKOH
NOKyMeHTalHel, HeoOX0AMMBIMH U1 peLIeHHs NOCTaBACHHBIX Nepen oubnuoTekoH 3agad4;

— npunuMate yuyactHs B paGoTe koHdepeHuMil, coBellaHWH H CEMHHApOB MO BOMpPOCAM
OubnuoTeyHo-OndnHorpaduuecKo JeATENbHOCTH;

— BECTH HAYYHO-HM3/aTeNIbCKYHO M PEKIAMHYIO AeATeIbHOCTS;

— BECTH B YCTAHOBJIEHHOM MOPAJKE MEPErnHCcKH ¢ ApyruMu OHOIHOTEKAMH H OpraHH3aLHAMH,

— cofelicTBOBATH MOBBILEHHIO KBIH(QUKALHH COTPYAHHKOB GHOIHOTEKH.

52. O6s3anHOCTH OHONHOTEKH:

— obecrieurBaTh noab3oBarenei OMOAMOTEYHO-HHOOPMALMOHHBIMH pecypcaMH B COOTBETCTBHH
¢ Verapom YeGokcapeKoro My3bIKalbHOTO yuminiia v [Ipasunamu noab30BaHusA OHOIHOTEKOMH;

— BECTH KOHCY/BTALMOHHYIO paboTy, OKa3biBaTh MMOMOIlL B MOMCKe HH(OpPMaUMK H BeiOOpe
HeoOX0aUMBIX HHPOPMALIHOHHBIX PECYPCOB;

— obecrieuMBaTh COXPAHHOCT M  HCMOJNB30BAHME HOCHTENeH HMH(OPMAaLMH,  KauecTBO
MX CHCTEMAaTH3allHH, Pa3sMELLIEHHA H XPaHEHHA;

— cobmoaarh [IpaBuna BHYTPEHHEro pacropsika Ui Y4aCcTHHKOB 0OpasoBaTe/bHbIX OTHOLLIEHHH
YebokcapcKoro My3bIKaTbHOrO YYHIHLLA;

— NpPOBOAMTb CAHMTAPHBIM JEHb 1A MPOBEJCHHS CaHWTApHOH 00pabOTKH KHHT, CTEJLIaKeH,
o6opyoBaHKs H MoMeLeHHsa OHOMHOTEKH.

6. YYET, OTYHETHOCTbH U KOHTPOJIb
6.1. BubaMHoTEKa BeeT HOMEHKIATYPY JIe/l B COOTBETCTBHH C YTBEPAKAECHHBIMH TPEOOBAHHAMH.
6.2 BubnHoTeKa BeaeT AOKYMEHTALIMIO H Y4ueT CBOeH paloThl, NPeAOCTaBAAET OTHETHI H NAHBI

paboThl B YCTAHOBIEHHOM TNOPAJKE H OTYHTHIBAETCA O CBOCH paGote Ha [lemarornyeckom cosere. OTHeT
0 paGoTe GUGIHOTEKH ABASETCA HYACTBIO NOAOBOro oT4eTa HeboKkcapekoro My3blKaabHOrO yHHIHILA.

6.3. PaGoTHukn 6GUBAHOTEKH HECYT AMCLMIUIMHAPHYIO OTBETCTBEHHOCTE 34 HECBOEBPEMEHHOEC
M (W1H) He Ka4yeCTBEHHOE BBIMOIHEHHE AO/DKHOCTHBIX obA3aHHOCTEH B mopAdKe, MpeayCMOTPEHHOM
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3aKOHOMATENLCTBOM, YeTaBoM YeboKkcapeKoro My3bIKalbHOINO YYHIIHILA H APYTHMH JIOK&/TbHBIMH aKTaMH,
33 COXPaHHOCThL (DOHIOB B COOTBETCTBHH C JNEHCTBYIOLUIMM 3aKOHOJATENBCTBOM.

6.4. KDH'I;pDJIb 3a OEeATeNbHOCTEID OHMOMHOTEKH OCYLUECTBAACT 3aMECTHTE/b AHPEKTOpa
[0 Hay4YHO-HCC/eA0BaTe/IbCKOH paboTe.
7. MPEJOCTABJEHHWE JOMOJHUTEJIBHBIX IVIATHBIX YCJIYT
7.1. JlONOMHUTE/NbHEIE [UIATHBIE YCIYrH MpeaocTaBasioTcs OHONHOTEKOH MO/b30BaTENAM
C LIEJIBIO:

— pealM3allMM MX MpaBa Ha YOBJETBOPEHHE NOMOJHHTEIbHBIX HHOOPMAUHOHHBIX, KYIbTYPHO-
IOCYTOBBIX, 00pa3oBaTebHBIX NOTPEOHOCTEH;

— paclIMpeHHe CTEKTPa OKa3blBaeMbIX Moab3oBaTeNsM OHOIHOTEHHO-HH(POPMALIMOHHBIX YCIIYT;
obecneuenne 3hPeKTHBHOrO HCMONB30BaHMs (POHIOB H MAaTEPHATLHO-TEXHHYECKOH Oasbl OHMOMHOTEKH;

— noBbltneHue kombopTHOCTH GHONHOTEYHOrO O0CTYKHBAHHA,

— MpPHB/IEYEHHE JOMNOIHHTEIBHOTO PECYPCHOrO MOTEHUMANa U MHTEHCHQHKALMA HCMOJIB30BAHHA
HMEIOLLErocH;

1.2, [natHele ycayrd okaspiBatotcs OuGnuorexoit Ge3 cHeHHs oObemMa M KayecTsa
OCHOBHBIX OecriaTHbIX (YHKUHOHAIBHBIX YCOyr, npeaycMoTpeHHeiX [lpaBunamu nosib3oBaHHsA
OubnHoTeKoil.

y . [lnaTHble YCAYrH TNpPEeAOCTaBIAIOTCA 3AHHTEPECOBAHHBIM MONb30BaTENAM OHOMHOTEKH
B PAMKAX BHEGIOUKETHOTO (PMHAHCHPOBAHWA M ABNAIOTCA (GOpMOH HHHUMATHBHOH X039HCTBEHHOH
JeATeNbHOCTH, PEryJIHpyEeMOH:

— cTaThAMH 2, 50, cT. 136, 298, 779 u 1274 I'paxaaHckoro koaekca Pd;

— 3akoHoM P® «O 3amuTe npae norpedureneii;

— @3 «O6 undopmaLuy, HHBIX HHYOPMALMOHHBIX TEXHOIOTHAX H 3aLLHTE HHPOPMALIHH,

—ctathamMu 7 u 13 O3 «O 6ubnuoreunom aene» Ne 78 ot 29 nekabpa 1994r.;

— VeraBom YeGokcapekoro My3blKaTbHOTO YUHIMILA H HacToAwuM [lonokeHH em.

74. LleHbl Ha MpeOCTaBIAEMBIE [UIATHBIE YCIYTH YTBEPIKIaloTea aAnpekTopom Yebokcapekoro
MY3bIK&JIBHOTO YYM/IHILA H BAPbHPYIOTCS B 3aBHCHMOCTH OT:

— cebecToHMOCTH paboTHI;

— MIaHHpYeMOH peHTabeIbHOCTH;

— LIEHHOCTH HCMO/Ib3yeMBIX 00BeKTOB LieHO00pa3oBaHHs.

1:5. Onnata 3a [AOMOJMHHTENbHbIE YCIYrH OCYLIECTBISeTCA mnojb3oBatenem OHOIHOTEKH
HAIMYHBIM U De3HanUYHbIM criocoboM ¢ 06a3aTe/IbHOH 3aNHChIO B BEIOMOCTH.
7.6. OdopmieHHe OOKYMEHTOB Y4eTa OCYUIECTBIAETCA HEMOCPeACTBEHHO HCMOIHUTEEM

nAiaTHeIX ycayr. JIeHbrH, NOJydeHHbie OT IUIATHBIX YCAYr, CHAlOTCA 3aBeAylomuM OHOIHOTEKOH -
B GyXraiTepHio ¢ oopMIeHHEM KBHTAHLIMH K MPHXOAHOMY KAaccoBOMY opaepy. Omn/aueHHbIE BEAOMOCTH
XPaHSATCs OJMH MO

8. HOMEHKJIATYPA JEJI BUBJIMOTEKH
Huaekcent 3aro/10BKH aen Cpoku Mpumevanne
ae XpaHeHHs
PyxoBoacTBO

01-01 3akoHbl H HHbIE HOpMaTHBHbIE aKTel P, noKkyMeHTsl MuHHCTEpeTBa | [1OCTOAHHO OtHocAIMeECR
kynsTypel PO u YP, AnmunucTpauuu r. Yebokcapbi K JAEATENBHOCTH

OubIHOTEKH
01-02 HopmatuBusle aktel BIIOY  «YeGokcapckoe MysbikanbHoe | [locTOAHHO Ornocamuecs
yuuauie» MuHKyabTYphl YyBammn K AeATe/IbHOCTH

GuOIHOTEKH

Jloka/ibHBIE JOKYMEHTHI 110 0ub/noTeKe

02-01 [Monoxenue OudaHOTEKE [TocTosHHO
[Tonoxkenue o GpoHO-BHACOTEKE

[Monoxenue o popmupopanue poHna OHOTHOTEKH

[MonoxkeHue o nosb3oBaHHe ydeOHHKaMH H y4eOHBIMH NOCODHAMH 3a

npeaenamu @IOC
02-02 JonAHOCTHBIE HHCTPYKLIHH [TocTosHHO
02-03 logosoit nnan paGoTel OHONIHOTEKH [MocToaHHO
02-04 ['onoBoii oTueT 0 paboTe OHOIHOTEKH [MocToaHHO
02-05 CraTtHcTHYeCKH# oTueT 0 pabore OubanoTekH [locToanHO
02-06 Joroeopsl ; S ner
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02-07 KapTtoTeka GopMyaspoB 4HTaTENEH Ho
NTMKBUAALIHH
OubNIHOTEKH
02-08 Kuura cyMmapHoro yuera 6ub1noTeuHoro gpoxna [TocToaHHO
02-09 Kuura ydeta JMTEpaTyphl, NpPHHATBIX OT uwuTateneii B3ameH | [lOCTOAHHO
yTepAHHBIX
02-10 KapToTeka y4era nepHOAHYECKHX H3JaHHH Ho
JHKBHOALHH
OHOJIHOTEKH
02-11 AKTBI HHBEHTapH3aUMOHHOM npoBepky OuGnHOTEYHOTO (oHIA 1 ron [ToanHHHHKH
XPAHATCHA
B LEHTPATH30BAH
HOH
OyxraiTepHH
02-12 MupenTapHas kaura 6ubnuoTeuHoro goHaa [TocTosiHHO
02-13 AKTbI CIIHCAHHUA THTEPATYPBI 10 ner MNoanuHHHKH
XpaHATCH
B LIEHTPATH3O0BaH
HO#
i GyXraTTepHH
02-14 CrMcKH Ha HCKmo4YeHHe H3 OubanoTeunoro Goxaa 10 ner
02-15 AKTBI NTPHHATHA JUTEPATYpPbl B GOHA 5 ner
02-16 CONpOBOAHTENLHbIE JOKYMEHTBI MOCTYM/IeHHs B QOHI (HaKnaaHbie, 5 net
aKThl ¥ Jp.)
02-17 KaproTeka 3aka3oB Ha mononHeHWe OHOAHOTEHHOrO donaa 3 rona
(0CHOBHOIO H y4eOHOr0)
02-18 [TpoTokosnel BubanoTEMHOTO COBETA 5 net
02-19 [lepenucka No BOMPOCaM KOMIUIEKTOBaHHA (POHIOB 3 rona
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[Tpunoxenue |

k [Monoxenuo o GubaHoTEKE

BITOY «Yebokcapckoe My3bIKaIbHOE YHHIHIIE

- uM. @.I1. [Tasnoea» MUHKYABTYPBI HyBallHK

IMPABWJIA MOJIb30BAHHUSA BUBJIHOTEKOH
BITOY «Yebokcapckoe my3bikaabHoe yunauie um, O©.I1. [Masarosar MunkyasTypsl HyBamwmnn

1. OBLIHE MOJOXKEHUSA

L. [IpaBuna NOJIb30BAHUA OubnuoTekoi bromxeTHoro npodecCHOHATBHOIO
obOpasoBatenbHOro yupexaenus UYysauickoit PecnyOnmku «Yebokcapckoe My3bIKANbHOE YYHIIHILE
(texuukym) um. @.I1. IlaBnoea» MunkyasTypsl YyBawmu (manee no Ttekety — Yebokcapckoe -
MY3bIKAIbHOE Y4HIHLIE, oOpa3oBarenbHas opraHu3auMsa) paspaboraHel B cooTBeTcTBHH ¢ IlonokeHnuem
0 Gubnuorexke YebokcapcKoro My3blKabHOTO YYW/IMILA W HOPMaMH JAEHCTBYIOLIEro 3aKOHOHATENbCTBA
Poccuiickoii Depepauny B Lendx perjamMeHTauMd oOulero nopsaaka opraHusauud OHOnHOTEYHOro
H HHpopmauHoHHO-OHONHOrpaduyeckoro obcmyxueanus B Oubnnoreke oOpa3zoBaTe/lbHOH OpraHHU3aluH,
a Takxe npasa, 00A3aHHOCTH, OTBETCTBEHHOCTb NMOJib30BaTesei OMbIHOTEeKH.

1.2: Oobyuatoumumes, pabGotHukam YeGokcapcKoro My3blKajlbHOINO YHM/IHILA MPeaocTaBiseTcs
npaBo OecruiaTHOro  mnojib3oBaHuA  OuONHOTEYHO-WHGOPMALIMOHHBIMM ~ pecypcamu,  Y4eOHOM,
MPOH3BOICTBEHHOM, Hay4HOH 0a30i yuyunMiua Ha yCIoBMAX, ycTaHoBieHHbIX [Ipasunamu o 6ubaunoreke
Uebokcapckoro My3blKaJIbHOIO Y4YHITHLLA.

1.3, bubnuoTeka BnpaBe MpeaoCcTaBaATE OOyHalOWIMMCA M WHBIM TNOTPEOMTENAM [UIATHBIE
YCIIYTH 110 3aKJIIOMEHHBIM JOrOBOpaM Ha OKa3aHHWE MIaTHbIX YCIYT.
2. [TPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTD IMOJIb30BATEJIEN BUBJIMOTEKON
2.1 [lpaeo noneszopanus OubnuoTexkol npenocrasisercs oOO0yuyalOUIMMCH, MENArorHYeCKHM
paboTHHKaM, cOTpyJHHKaM Yebokcapckoro My3bIKanbHOTO YYHITHILA, & TAKKE HHBIM NMOTPeOUTENIM.
2.2, [Tonb3oBarenu GHONHOTEKH HMEIOT MPABO Ha:

— MpeaocTaB/leHHe NonHoi HHhopMauuu 060 Beex BUAaxX OHOIHOTEYHBIX YCIYT,

— MpeaocTaBlieHHe MNOMHOH HWH(pOpMaUHH O cocrtape OMOMHOTEYHBIX (POHAOB uEpPe3 CHCTEMY
Katajnoros u apyrue opmsl GubinoreyHoro HHHOPMHUPOBAHHS:

— MpeAOoCTaB/IeHHE B M0Jb30BaHHE KaTAJIOrNoOB, KAPTOTEK ¢ LeAbio noadopa HeoOX0AHMBIX NeYaTHBIX
H3JaHHH;

— obecriedeHHe KOHCY/IBTATHBHOM MOMOLUM MOJAb30BaTeN0 OuOnHOTEKH B MOHMCKe M BhibOpe
HCTOYHHKOB HH(OPMAaLIHH;

— BbiJa4y BO BpEMEHHOE TMO0Jb30BaHHe H3AaHui u3 Oubnuoreunsix d¢onaoB Yebokcapekoro
MY3BIKAJTBHOIO YHHIIHIIA;

— MpeAOCTaB/IeHHE TEMATHYECKHX, aAPeCcHBIX U Apyrux OubaunorpadHyecKHX CrpaBok;

— MoCeleHHe KHWKHBIX BBICTABOK, OHOHorpaduueckux 0030poB, opraHu3oBaHHbIX OHONHOTEKOH;

— MPOJIEHHE CPOKA MOJb30BaHUA JIMTEPaTYpPOH B YCTAHOBJIEHHOM MOPAJIKE;

— HCIMOJIb30BaHHEe MH(OPMALMOHHBIX pecypcoB ceTH HHTepHeT, KOMIBIOTEPHYK) H JApyrue
TeXHHYECKHE Cpe/ICTBa, MpeJHa3HauyeHHbIe /1A nojb3oparenei OMOIHOTEKH, CTPOro B yueOHBIX LensX;

Bce kateropuH nojib3oBaTesieil MMelOT npaBo npu Heobxoaumoctd obpawarecs ¢ KanobaMu
Ha Ka4yecTBO OOCIY)KHBAHHMA W TpPELNIOKEHHAMH MO Yyay4ileHH0 padoTel OHONIMOTEKH K PYKOBOJCTBY
YebOokcapckoro My3blKaIbHOIO YYHJIHLLA.

2.3. [Monb3oatenn OubanoTekn 0043aHbI:

— MpH 3anucH B OMOTHOTEKY NpeabABUTE CTYAeHYeckHii Ouner — 114 ofy4aroumxcs, nacnoprt — /s
neJarori4eckux paboOTHHKOB H COTPYIHHKOB;

— o3HakomuThes ¢ [lpaBunamu mnonb3opanus OubGnmorexodt Yebokcapckoro My3bIKATBHOIO
YHUIIHLLIA U OANHCATh 0043aTENbCTBO HX BbINOJIHEHH,

— DepeKHO OTHOCHTLCA K KHHIaM, ApYrUM MeYaTHBIM H3JaHHAM H HHBIM MaTepHanam, Mojy4yeHHbIM
13 GoHA0R OHOMHOTEKH;

— TIIATeNIbHO MPOCMATPHBATL MOJYYEHHbIE W3JAHHA MPH MOJYYEHHH M B Ciayyae OOHapyKeHHA
Kakux-1u60 gedexktoB coobware o0 3TOM coTpyaHMKy OuOanoTekH. B npoTHBHOM ciyuae
OTBETCTBEHHOCTB HECEeT MOJIb30BATE b, M0Ib30BABLUHACA HMH MOCIEAHHM,

— B Cllydae yTpaThl MIH TOPYH H3JaHHH 3aMEHHTh HCMOpYEHHbIE (YTpauyeHHbIE) TAKHMH XKe
H3JaHUAMH MWIH HWHBIMH, [PH3HAHHBIMH OHUONIMOTEKOH paBHOLEHHBIMH, B CJIyuyae HEBO3MONKHOCTH
PaBHOLEHHOH 3aMEHBI YTPa4eHHbIX JOKYMEHTOB H3 (hoHaa OMDNIHOTEKH BO3MECTHTL MX CTOMMOCTS,

— MpH nospexaeHuH obopynosaHus OUOIHOTEKH BO3MECTHTh HAHECEHHBIH Yy1epo;
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— CBOEBPEMEHHO OCYLIECTBIATh BO3BPAT W3/IaHHH, MOMY4YEHHBIX Ha OMNpe/eseHHbIH CPoK U3 (oHza
OubnuoTeKH;

— mnocne OKoH4YaHus oDyueHus YeDokcapcKoro My3bIK&ILHOMO Y4YH/IHILE, a Takke B Cciay4ae
OTUMC/IEHHS WIH YXOAa B akajemuueckuil ornyck (s ofywarowmxcs), 160 YBOAbHEHHH WM yXo/a
B JIEKPeTHBIH OTIYCK (/1 COTPYAHHKOR) OCYLIECTBUTL BO3BPAT W3AaHMH, NOTY4YEHHBIX W3 OHOIHOTEYHBIX
¢oHA0B;

— coobmmTe B OMOnMOTEKY 00 HM3MEHEHHHM JMYHBIX JaHHbIX (MepemeHe QaMuIuHM, MecCTa
JKHTEIBCTBA, HOMepa Tee(POHOB H T. M.);

— He BBIHOCHTH W3 MoMelleHus GHOGIMoTeKH H3aHKuA H HHble MaTepHansl H3 6ubanoreunoro donaa,
€CJIH OHH HE 3amucaHbl B YHTATEIbCKOM (JOPMYJIApE HIH APYTHX YYETHBIX JOKYMEHTax;

— He JejiaTh B KHHrax WIH MHBIX MaTepuaiax HHKAKMX MOMETOK, MOA4YepKUBAHHH, HE BbIPbIBATh
M He 3arudaTh CTpaHHLL;

— He HapyllaTh paccTaHOBKY (oHaa B OMONHOTEKE, HE BHIHHMATh KAPTOYKH H3 KaTaloros;

— NpH noceleHnH GHONMOTEKH caaTh B rapaepod BEPXHIOKO OAEKAY, CYMKH, NAKeThl, MEIIKH H T.0.;

— cobmonate 00LIEeCTBEHHbIH MOPAAOK, THUIMHY ¥ YHCTOTY B OHONHOTEKe, OepeskHO HCMOoNMb30BaTh
obopyaoBaHue u mebens;

~ — ObiTh BeNUIMBBIMH C cOTpyAHukamu GuGiuotexkn wu cobmogats Ilpasuna nosib3oBaHHs
6ubIHOTEKOMH.

3. MOPAA0OK U CPOKH MMOJIb30OBAHUA H3JAHUAMHW BUBJIHOTEYHOI'O ®OHJA
3.1. CpoKH MO/Ib30BaHHA M3AaHMAMH OubnuoTeunoro ¢onma Yebokcapckoro MysbIKaJbHOTO
YUHITHILA:

— yyeOHas sureparypa (yueOHMKM M MeToAM4ecKHe mnocoOus no oOumeryMaHHTapHbIM
JIMCLIMITHHAM, MCTOPHH H TEOPHH MY3bIKHM) BBbIJAIOTCS HA CEMECTp WM y4ueOHbI roa B KOMHYECTBE,
OMnpeaeNsieMOM B COOTBETCTBHH € YUEOHbIMH IJITaHAMH M MPOrpaMMaMH;

— HOTHas JINTepaTypa BbIJaeTcs Ha CPOK OT | OHA A0 moayroja, B 3aBHCHMOCTH OT BHAA H31aHHA
H €ro LeHHOCTH H OT CMpOca CO CTOPOHbI YHTaTe!lei;

— Hay4Has JuTepaTypa Bblaaerca Ha cpok ot 10 aune# no 1 mecaua;

— Xy[J0KeCTBEHHAs JIHTepaTypa Ha Cpok A0 15 aHew;

— JIMTEpaTypa, MNOJb3YHLIAACH MOBLIIEHHBIM CIPOCOM, @ TaKXKe [JOpOroCTOALHE H3AaHHA
(MapTHTYpPBI, KIaBHPbI) BBIIAIOTCA HAa OrpaHHYeHHbIH cpok — He Donee 7-10 aHeH;

3.2. DHUHK/IONEAHH, CIIPaBOYHbIE M3JaHHA, peAKHe H LIeHHbIE M3JaHHKA, a TAKKe MOC/ICAHHE
2 sK3emmiApa yueGHOH IuTepaTyphl BHLAAIOTCA 1A paboThl TONBKO B YHTANTBHOM 3aJ1e;
33, [lone3oBaTend MOryT MPOMJIMTE CPOK TMONb30BAHMA B3ATBIMH Ha [OM HM3[aHHAMH

u3 6ubnroreyHoro GoHaa B Cly4yae, eClH Ha HUX HET CMpPOca CO CTOPOHBI APYTHX MOJIL30BATENCH, NPH
NpeabABJEHHM HM3AaHHA COTPYAHHKY OMOIMOTEKH, O 4eM COTpYAHHK OHOJIHOTEKH 3aHOCHT 3amHCh

B (hopmynsp.

3.4. [Monb3oBatenb WMeET MpaBO JepiKaTh BO BPeMEHHOM TO/IB30BaHWHH He Oonee
25 3K3EMIUIAPOB H3JaHHH.

3.3. [NazeTsl W KypHaIbl, UMEIOLIHECH B OHOM 3K3eMIUIApe, BBIJAIOTCA A1A MMO/b30BaHHA
TOJIBKO B YHTAIBHOM 3aJle.

3.6. Beinaua aurtepatypsl M3 (oHaa GuGnuoTekH nNpekpallaeTcs B MOCHAeAHHH AeHb NeTHeH
CECCHH.

: B [Mone3osarenu 00s3aHbl BO3BpAaTHTE B OMONHOTEKY BCE B3ATHIE HMH H3[aHHA HE NO3JIHEE

30 wrona. [1pu yCnOBHH NpeAbABIEHHA BCEH YHCIALLICHCS JIMTEPATYPBI H M0 COrJIacOBaHHIO COTPYAHHKaAMH
OMOJIMOTEKH MOKHO NPOJIHTL CPOK MOJIb30BAHMA Ha BPEMSA JIETHHX KAHHKYII.

4 OTBETCTBEHHOCTb 3A HAPYLIEHUE IMTPABHJI MOJIb30BAHHUS BUBJIMOTEKOH

4.1. [MTonb3oBatens, HapywuBwiuii [lpaBuna nonb3osanus OHOAHOTEKOH M NPHYHHMBLIWH
YeboKkcapcKOMy MY3bIKAIBHOMY YYHIMILY yiepd, a Takke O€CroKOMCTBO APYTHM NOJI30BATENAM, HECET
aIMHHHCTPATHBHYI0, TPakKJAaHCKO-TIPABOBYK) HIH YroOJOBHYIKO OTBETCTBEHHOCTE B COOTBETCTBHH
¢ JeHCTBYIOLIMM 3aK0oHoaaTenbeTBOM Poccuiickoi Denepauuu.

4.2. [Monb3oBarens, Hapywuswiuii [lpaBuna mnone3oBanus Oubnaunorekodt Yebokcapckoro
MY3BIKABHOrO YYHJIMILA, MOXKEeT ObiTh /HMIIEH BO3MOMKHOCTH MONb30BaHHA OHONHOTEKOH Ha CPOK
OT OJTHOT0 MecALA.

4.3. 3a cucremaTHueckwe HapyuieHus [IpaBun nonb3oBanus OubGnuorexoidt Yebokcapckoro
MY3BIKATBHOMO YUYWIHINA aAMWHHCTPAlLMs MOXET MWCK/IIOYHTb BHMHOBHBIX H3 4YHC/Ia MNO/b30BaTE/NCH
OonbnuoTexkn 6e3 npasa BOCCTAHOBIEHHH.
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