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PACCMOTPEHO H ITPHHATO «YTBEPKIAIO»
Ha 3acefanny [leqaroruieckoro coBera 4 : \ JlupekTop
BIIOY «Yebokcapckoe My3bIKaIbHOE YUWITHIIE I V. (YeGakedpckoe My3bIKAIBHOE
um. O.I1. [NaBnoea» MHHKYABTYpb! HyBaluun PR Dk HM. @ I TlaBnoBay
29.06.2017 r. ITporokon Ne 2 LR ", R s § ; AIAH

O NOPSIIKE ®OPMUPOBAHWA, BEAEHHS U XPAHEHUA
JWYHBIX JEJ OBYYAIOIINXCS
BIIOY «Yebokcapekoe My3bikaasHoe yaumnue um. O.I1. [lasrosa»
MunkyasTypsl YyBammu

1. OBIIHE [MOJIOKEHHA

1.1 [Tonoxenne o Topsake (HOPMEPOBaHHSA, BEJCHHS H XPAHCHHUA JHYHBIX T
00yJaromuXxcst BIODKETHOrO MPo(ecCHOHAIBHOTO 00pa3oBaTeIbHOr0 YUpeKACHHS YyBatmckon
PecnyOmiku  «Yebokcapckoe My3bIKATBHOE —YUHIHINC (texaukym) uM. @.IL llaBnoBay
MuHuCTepeTBa  KyJIbTYpbl, O JejlaM HAUMOHAIBHOCTEH H apXHBHOTO Jcia YyBaIuckoi
Pecrybimxu (nanee mo texcry — Ilonmoxenwe, JlmdHoe merno, YeGokcapckoe MY3BIKAIbHOES
yummpme, — o0pasoBarelbHAs — OPraHW3alMs) — PErJaMeHTHpYeT — C/IMHBIC TpeOoBaHHA
K GOPMHPOBAHHMIO, BEJEHHIO W XPAHEHHIO JIMYHBIX Jel obydaromuxcs B JebokcapckoM
MY3bIKATbHOM YYIHIHIIE.

112 Hacrosimee ITonoxkenue pa3padoTaHo B COOTBETCTBHH C:

— (degepanbHBIM 3aKOHOM 0T 29.12.2012r. Ne273-03 «O6 obpaszosanuu B Poccuiickoi
depepanumny;

— QenepanmbHEM 3aK0HOM 0T 27.07.2006T. No152-@3 «O mepcOHAIBHBIX JAHHELX;

— nmpmkazomM MunucTepersa  06pa3oBaHHs M HayKd Poccuiickoit  Depepanuu
o1 23.01.2014r. Ne36 «O6 yrBepKIEHHHM IOpsgKa TMpHeMa TpaX[IaH Ha o0yueHue
110 06pa3oBaTeBHEIM [POrPaMMaM CPEIHETO IPOYECCHOHANBHOTO o0Opa3oBaHHA»;

— OCHOBHBIMH IIPABHIAME PafOTHl apXHBOB OpraHm3aiuil (0100peHO PeImenneM KOJLIeruH
Pocapxwusa ot 06.02.2002 r.);

— IIpasunamu npreMa B YeOokcapckoe My3bIKABHOE yH/IHIIE,

— Vcragom YeGoxcapcKoro My3bIKaIbHOIO YYHJIALIA, JIOKATBHBIMH HOPMATHBHBIMA
aKTaMH 00pa3oBaTeNbHOI OpraHH3alMM B o0nacTH 0e30macHOCTH NCPCOHATBHBIX HAHHBIX
o0yJaronmxcsl.

13 CeeleHHs, comepikamiecss B Marepranax JlngHoro gena 00yJaronmxcs,
OTHOCATCS K IIEPCOHATBHBIM HaHHBM. O0paboTka [ePCOHANBHBIX JAHHBIX IIPOM3BOAMTC
B COOTBETCTBHHM ¢ [lONOKEHHEM O XPaHEHHH H HCIQJB30BaHUHM IIEPCOHAIBHLIX JaHHBIX
paboTHHKOB u oOywarommuxcs YeDoKcapcKoro MysBIKAJIBHOTO  ydHIHI, [Nonoxenuem
[10 OpTaHH3aIHe | TIPOBENeHHIO padoT Mo 00ecTedeH IO 0e30MaCHOCTH TIEPCOHATBHDIX JIAHHbIX
npu o6paboTke B WH(DOPMAIMOHHEIX CHCTEMaX IEPCOHAIBHBIX JIAHHBIX Yeboxcapekoro
MY3bIK&JIbHOI'O YIUIIHILA.

2. ®OPMHUPOBAHHME JUYHBIX IEJI

i | Ha xaxpmoro moctymatiomero B YeOOKcapckoM MY3bIKAIbHOM YHHIHIIC UL
OCBOGHHA OCHOBHBIX 00pa30BaTeNbHBIX Mporpamm IIpuemuoil koMuccnu GOpMHEpYeETCs JInunoe
neno B cooTBeTcTBUH ¢ [IpaBunamu npueMa B Yebokcapekoe My3BIKAIbHOE YIHIIHIIE.

2.2 OTBETCTBEHHOCTH 3@ (DOpPMUPOBAHHE NHYHBIX JEN IOCTYNAIOMNX BO3JIaracTcs
HAa OTBETCTBEHHOIo cexperaps [IpumeMHOH KoMHCCHH. Bce TOKYMEHTBI MOMEUIAIOTCA B baiin,
dalinel ¢ OOKyMEHTaMH XpaHATCA B TankaX, C(OPMUPOBAHHBIX MO  CHCHHATLHOCTAM.
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Iocrynaromemy BbimaeTcst pacnucka o IpHeMe IOKYMEHTOB ¢ yKa3aHHEM IIePedHS IPHHSTHIX
JOKYMEHTOB.

2.3 JInqHble nena 3aumCleHHBIX Ha 00y4eHHe OTBETCTBEHHBIH cekpeTaph IIpHeMHOI
KOMUCCHH TIEPENACT CHeNHaNUCTy y4eOHOH uyacTH (HA OCHOBAaHHH aKTa IpHeMa-TiepejadH)
HE [03/IHee Hadana yueOHOro roja.

2.4 Jluynble nena 3avmMcieHHBIX Ha OOydYeHHe OOMKHBEI COAEPHKATh CIEAYIOLIHE
JIOKYMEHTBL:

— 3agBJIEHHE O ITPHEMe Ha 00yYeHHE;

— KCCPOKOIHMS NOKYMEHTA, Y/I0CTOBEPSIOIIETO JIMYHOCTD, TPAXKIaHCTBO;

— OpUTHHQJI HIH KCepOKOmHs JOKyMeHTa 00 oOpasoBaHnH H (Wid) JOKYMEHTA
00 o0pa3zoBaHUM M O KBAIK(DHKALMH;

— 3 dororpadun (pasmepom 3x4);

— MEIMIHHCKAsl CIPABKa O MPOXOKICHHH IIPEIBAPUTEIBLHOTO MEIUIIHHCKOTO OCMOTPA;

— 9K3aMEHAIMOHHBIN JIUCT;

— MAaTepHallbl TECTHPOBAHHSA II0 MPOBEPKE MY3bIKAILHO-TEOPETHYECKOM II0ATOTOBKH
B paMKax TBOPYECKOTO BCTYIIMTEIBHOIO HCHBITAHHS B COOTBETCTBHH ¢ [IpaBunamu mpuema
B YeGokcapckoe My3bIKATEHOE YUH/IHIIE.

25 Jluuuele fena He 3aYMCIICHHBIX MOCTYNAIONIMX XPAHATCS Y OTBETCTBEHHOTO
cexperaps [Ipuemnoli xomuccun YeGokcapekoro My3bIKalbHOIO YYHIHINA B TEUCHHE OIHOTO
KaJICHOapHOIO roJia, a 3aTeM YHHYTOXKAlOTCs B yCTaHOBIGHHOM mopske. HeBocTpeGoBaHHBIE
TOJUIMHHMKH ~ TOKYMEHTOB 00 00pasoBaHMH IepefaloTcss B apXuB  00pa3soBaTelbHOM
OpraHH3alluy [0 HCTEYEHHH CPOKA XPaHEHHU.

2.6 Ilpu  3aumcnennu oOydaromerocs B I[OpPAAKE MepeBOJa M3 APYToif
00pa3oBaTeNbHOM OpraHU3aIMK CPeHEro MPOEeCCHOHANEHOr0 00pa3zoBatus ero JIHUHOE AeNo
thopmMupyeTCsl CHENMaNTMCTOM YJ9efHOI YacTH H NODKHO CONepiKaTh CeayloIMi HepedeHb
JOKYMEHTOB:

— OpUTHHAJ JOKYMEHTa 00 00pa3oBaHHH;

— IMYHOE 3asBJICHHE O TIEPEBO/IE;

—cnpaska 00 ofpasoBaHmM TOH 00pa3oBaTeNBHOH OpraHH3alMd, H3 KOTOPOIX
00ydarOII|HCs IepeBOAMTCS (C YKazaHHeM HOMEpa MPHKa3a 06 OTUHCIICHHH);

- 3 dotorpaduu (pasmepom 3x4);

— MHJMBHAYaIbHBIA yaeOHbIH MIaH IS JTMKBHAAUHH aKaJeMHIECKOH 3a0/DKEHHOCTH IpH
HaJIMYHMH Pa3HHUIB! B Y4eOHBIX I1aHaXx;

— KOmud IpHKa3a O 3a4HCICHHH B IOPSIKE IIepeBOJd, COJCPIKALIETO IIEPEYeHb
MEPE3aYTEHHBIX AHCLMIUIAH, MEXIHCIHUIUIMHAPHBIX KypcoB, YUeGHBIX HPAaKTHK (yKa3biBaeTcs
KOJIMYECTBO YaCOB, OLEHKA HIIH 3a4eT);

— BEIOMOCTH [MPOCITYyIIHBAHHS, MPOTOKOJI 3aceHaHHs AaTTeCTAUMOHHOM KOMHCCHH
HebOoKCapCKOro My3bIKaIbHOTO YUHIIHINA;

— OK3aMCHaIlHOHHBIC JIMCTHI 110 JIUKBH AU Pa3sHHUIIEI B y“IeﬁHOM IJ1aHe.

2.7 Iocne w3manus npukasa mupextopa YeHOKCApeKOro My3BIKANBHOTO YUHIHIIA
0 3a4HCICHHM a0WTypHeHTa B 4YHCIO OOydYarommxcs CHENHAaTHNCT y4eGHOH  9acTH,
OTBETCTBEHHBIH 3a BeleHWe M XpaHeHHe JIMUHBIX Jei, HOLy4aeT coriacue Ha o0paboTKy
TIEPCOHANBHBIX JAHHBIX 00y4Yaromerocs (y HEro WM ero 3aKOHHOIO HpencrasuTens). JaHHoe
corjacue noammsaercs B JImunoe neno o0ygaromerocs.

2.8 Bo Bpemst o6yuenns B Jluunoe meno oGyuarouierocs A06aBISIOTCS ClEIYIONIME
JOKYMEHTEI:

— IH4HAsA KapTouka 00y4aromerocs;

— KOIIHA CTPaxoBOr0O CBHICTENLCTBA FOCYIAPCTBEHHOTO TIEHCHOHHOTO CTPaXOBaHHS;
— xormmg MHH;

— KOIMA MaciopTa;
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— KOMHS CIIPAaBKU OpraHa COLMAIBHOMN 3alllHTHl HACENCHHS HA MONYYEHHE COLHAIBHOH
CTHIEHIUH (Ansd jmu, obydarommxcs 3a cdeT (enepanrpbHOro OroKeTa HMEIOMHH NPaBo
Ha IIOJy4YEHHE FOCYIapCTBEHHOM CONMANBHOM TOMOIIH);

— BBIIMCKA W3 MPHKA30B [0 JaHHOMY OOYHYarOIIEMYCs O 3a4UCIICHHH, OTYHCICHHMH,
TepeBo/Ie, MPeIOCTABIICHIH aKaJeMHIECKOrO OTIYCKa, MOOMIPEHNH, B3PICKAaHUH 33 BECh NEPUON
o0ydeHus;

— MOIUIMHHHKH JIMYHBIX 3asdBJIEHHI O Bblgade NOKYMEHTOB M3 JIMYHOrO nena 3a Beck
nepHOI O0yUeHHS;

— He MeHee 3-x ororpaduii 3x4;

— BBITIOJIHEHHBIH HHAUBHIYaIbHBIH Y9eOHBIH IIaH.

2.9 [Ipu oruucienun oOyuaromerocs u3 YeOGOKcapckoro MysbIKalTbHOTO YYHJIMIIA
B JIn4HOE €710 BHOCATCH:

— BBIITHCKA M3 MIPHKa3a 00 OTIUCIICHHH;

— OPHTHHAJ CTY/ICHYECKOT0 OHJIeTa H 3aYeTHAs KHIKKA,

— BK3EMIUTAp CHpaBKH 06 oOyuyeHwd (IpH OTYHCICHHH IO OKOHYAHHs OOY4YeHHs IpH
MOJIyYeHHH HEYIOBICTBOPHTENHLHON OLEHKM [0 HTOTaM TOCYJApCTBEHHOH HTOrOBOH
aTTEeCTALHH.

2.10 B Jluunoe neno obydaromerocs mommnueaercs Jlmer yvera. CnenmanicToM
yae6HO#H yacTH BHOCHTCS B JIHCT ydyeTa HHGOPMAIHH B OTHOILIEHHH 00y9aromerocs:

— 0 mepeBoie 00yUaroIerocs Ha Cle YoM Kypc,

— 0 pe3yJibTaTax OCBOEHHS O00pa30BAaTENBHOH MpPOTPaMMbI (JIOMYCKE K aTTeCTaldsM,
nepecuadaM U T.IL.)

— 0 MTOOTIPEHMSIX 00yJaIOIIErocs;

— 0 IpUMEHEHHH K 00yyJaromeMycs K 00yJaromeMycst MEp THCUHIUTHHAPHOTO B3BICKAHHI,

— O CHATHH B OTHOIIEHWH O0y4aroIIHEXcs MPHMEHEHHBIX paHee Mep MUCIHINIMHAPHOIO
B3BICKAHHUS;

— UHOM HH(OpMaIH 00 oOyJaromemes.

201 Wudopmarus 118 BHeceHHs 3amuceil B JIMCT ydyera — IpPHKasbkl JHPEKTOPA
YeHokcapckoro MY3bIKAAbHOro yuumuma. Komuu IpHKa3oB (BBIMMCKH), BHECEHHBIC B JIHCT
yuera B JInuHOE fen0 00y4aromuxcs, He IMOAITHBAIOTCS.

2.12 IMpu npuobmennu B JlMyHOe neno KOmWH TOKYMEHTOB Ha HHX CTaBHTCH
3aBepHTeIbHAS HAMMHCh «KOmms BepHa», IOAMIHCH, YKA3BIBASTCS JOJUKHOCTE paboTHHKa, AaTa
MOIHCH, HHATTHAIEI X GaMUiIks pabOTHHKA, II€YaTh.

Dhel & MHocTpanHble rpaXkaaHe | Ha 0e3 TpakaancTBa IPeICTABIIOT BCE JOKYMEHThI
Ha PYCCKOM S3bIKE HJIH BMECTE€ C 3aBEPEHHBIM B YCTAHOBICHHOM IMOPSJIKE INEPEEOIOM
Ha PYCCKUU SA3BIK.

2.14 B nepuon ofyueHus Ha KQKI0T0 00yJaromerocs 3alo/HseTcs Y yeTHas KapTodka
YueOHas KapTOUKa 3aIOJHAETCS KJIACCHBIM PYKOBOJHUTENEM H CHIEIHATACTOM Y4eOHO! JacTH.
Yue6Has KapTOYKa XPaHUTCs OTAenbHO ot Jlngnoro ferna. Ilpu 3aBepmenun o0ydeHus YueTHas
Kaprouka noxmusaercs B JIuHoe feno.

215 Poyutenn (3aKOHHBIE TPEACTABHTENH) HECOBEPLICHHOJIETHErO 00ydaromerocs,
SBJLIFOIIET0CS MHOCTPAHHBIM TPAKAAHHHOM HIIH JIHLOM 0Oe3 rpaKIaHCTBa, JOMONHHTEIBHO
IPEIbABISIOT 3aBEPeHHBIC B YCTaHOBJICHHOM INOPAAKE KOIHMH MOKYMEHTA, TOATBEPXKIAOINCTO
POJCTBO 3aKOHHOTO IIpeICTaBlIeHHs oO0ydaromerocs, H AOKYMEHTa, TOATBEPKIAIOLIETrO MPaBo
sasBuTelst Ha npedpBanue B Poccuiickoli ®enepariim.

3. BEJIEHHWE JIMUHBIX AEJ B IEPHUOJ OBYYEHHS

Sl Bo Bpemst o0ydueHHS OTBETCTBEHHOCTh 3a BelleHHE JIMYHEIX HeN BO3TaraeTcs
Ha cnequanmucra ydeOHOM wactu ofpasosarenpHoi opranmsanuu. Kaxmoe Jlmyxoe nero
HOJIINBACTCS B OTASIBHYI0 007105xKy. Ha 06moxke JenaroTcs 3amicH:

— MoJTHOe HauMeHOBaHHe UeboKCcapeKoro My3sIKanbHOrO YUMIIHINA,
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— KOJI 0 HOMEHKIIaType;

— dhaMuIKs, EMSI, OTYECTBO 00yJaloIEerocs;

— HAYaJI0 BeJICHHS Aena;

— OKOHYaHHE BEICHHA I,

— CPOK XpAaHEHHS B COOTBETCTBHH C HOMEHKIIATYPOH.

3.2 IIpu BOCCTAaHOBIEHHH 00Y4YarOLIErocs MPOAOIDKAETCs BeieHue ero JImanoro aena,
cthopmupoBarHoro panee. B Jlnunoe zeno o0yvaromerocs BKIFOYaeTCs:

— 3agBJIEHHE O BOCCTAHOBJICHAHM JUIS TIPONOIIKEHHS 00y4eHHUs;

— KomMs [pHMKasa O BOCCTAHOBJEHWH, WHIHBHIyalbHbIH y4eOHBIH IUiaH (mpu

HeOOXOIHMOCTH).

A B oOTHOEHHHM CTyA€HTa, OOydJarollerocs OJHOBPEMEHHO IO  JIBYM
CIIENMANBHOCTSAM, 3aBOIATCS 1B JIMYHEIX Aena.

34 OOyuaromeMycs B mepuof 00y4eHHs MOXKET ObITh BBLIAH OPHIHMHAN JOKyMEHTA

00 obpasoBanud Ha HEOOXOMHMBIH CPOK IPH MPEIOCTABICHHH JIHYHOTO 3asBICHHA. Bumecto
H3BATOTO NOKYMEeHTa B JIMUHOE MeN0o BKJIAjbIBAaeTCsl KOIMHA JOKyMeHTa 00 00pa3oBaHMH,
3asBIIEHHE H PACINCKa O MOTyYeHHH TI0UTHHHHKA (C yKa3aHHeM CPOKa BO3BPATa).

355 [Ipu oTumciendu obydaromerocs (BbIIYCKHHKA) €My BO3BPAlacTCA OPUIHHAT
fokyMeHTa 00 0Opasosanmh. B JImuHOM jefle OCTAaeTcs KOS A0KymenTa 00 oOpa3oBaHWH.
Jokyment 06 o06pa3zoBaHME MOKET OBITH MOJIyYeH JPYTHM JIHIIOM MO0 HOTapHAJIBHO
YIOCTOBEPEHHOH OBEPEHHOCTH. JIOBEPEHHOCTD IOIIUBAETCS B JIHUHOE €10,

4. XPAHEHUE JINYHBIX AEJI

4.1 B nepuon obyuenus Jlmdnsie nena o0ydarolmXcs XpaHaTcs B yqeOHOH HacTH,
B oTensHoM mKady. JocTynm K JIMUHBIM [eiaM HMEIOT TOJNBKO CIENHATHCT ydeOHOH YacTH,
OTBEYAIOIIHNE 3a BeleHHe W XpadHeHHe JIMUHBIX Jen oOydaroIuxca (HaneieHHBIH MIPaBOM
OCTYIa K MepCOHATBHBIM JaHHBIM 00y4aromuxcs). [l npenoTBpalienns J0CTymna K JIHaHbM
nenaM O0YYalOIMXCs TPETHHMH JIHIAaMH, Kad ¢ JHIHEIMH JenaMu 00ydYarOLIHXCs HOJKeH
3aKpHIBATHCS Ha KIIIOY.

4.2 UsbsTHe NOKyMeHTOB (Kommil moKyMmeHTOB) u3 Jlpdmoro nena o0ydarOIIHXCH
TaKKe MMEIOT IUPEeKTOp, 3aMECTHTeNb aupekropa mo YBP, mpencenaremn [ILIK, kmaccHbe
PYKOBOJIMTEIH, [IEAaror-opranu3aTop Ye60KcapeKoro My3hKanbHOIO yIUIHIIA.

4.3 B ciryaae yrpats Jlmanoro gena (yTepd HIM MOPUH) CIIEIHANHCT y4eOHOH 4acTH,
00s13aH [0JI0KUTE 00 2TOM JupekTopy YeOoKcapcKoro My3bIKaJIbHOTO yUHIIHINA.
4.4 B ciyuae yrparsl (mopum) Jlmgmoro pena oGydaromerocst 1Mo KakuM-1ubo

IPHYMHAM, CTIENMATHCTOM YUeOHON YacTH COCTABISETCS aKT 06 yTepe (mopum) Jludnoro gena
H hopMHpYyeTCs HOBOE IENO.

4.5 Jluueble feja OTYMCIEHHBIX OOyJalomuxcs Ha OCHOBAHHM aKTa IIpHeMa-
nepenaun IepearoTcs Ha XpaHeHne B apXuB Ye0oKcapckoro My3bIKalbHOTO YUHIIHUINA B HAYANE
KaJIeHIAPHOTO TOMa, CEIyIOMEro 3a rofoM oTuncieHus. o aToro MomeHTa JIMdHEBIC e
OTYHMC/IEHHBIX XpaHATCs B yueOHOM JacTH 00pa3oBaTeIbHON OpraHU3alluy.

5. KOHTPOJIb COCTOSIHUS JTMYHBIX JEJI
5.1 KonTpons cocTosHHs JIMUHBIX [EN OCYLIECTBIIETCS 3aMECTHTENEM IHPEKTOpa
10 yu4eGH0-BOCITHTATENBHOM paboTe 1 aupexTopoM YeboKcapekoro My3hblKaabHOIO yIHIIHIIA.
52 Iletn ®u 00ObEKT KOHTPOJA — TNPABHIBLHOCTH OQopmieHus JIMuHBIX 11

00yJarommXxcs.



